Vol. 26
Issue 2

February 2010

Maggie Smith
Editor

http://www.tapcug.org maggiebs@ harbornet.coqn

Words From the President
by Curtis Porée

As expected Neil Stahfest gave an excellent presentatioham in the process of reviewing the Constitution and By
on Windows 7. He demonstrated how to load Windows Laws. Not to stir things up, but rather to give the
7 upgrade Operating System into a computer that has appearance of sounding knowledgeable instead of dumb
either Windows XP or Vista O/S installed. The second when asked a question pertaining to the club. Club
part of his presentation was how to transfer data from antraditions have served us well in the past and we shall
older computer that uses Windows XP or Vista O/S to a continue those traditions unless it becomes necessary to
newer computer using Windows 7, 64 bit O/S. Many  make changes which would be done by consensus and
will benefit from the effort that Neil has put in, to Board approval.
research this information.

| have misplaced my copy of the Constitution and By
TAPCUG has a second image projector that was being Laws, or loaned it out to someone. In any case Maggie
used by the Linux SIG at a more remote location. The has come to my rescue. She emailed me a complete
bulb has burned out which may cost several hundred updated copy. A bithank you goes out to Maggie.
dollars to replace. Since we have purchased a newer
projector that gives a brighter image the Board has i
decided to donate the older projector to the Clover ParkC urti s J . Por ®e J
School District who would replace the bulb which would
allow it to be used at the Lakes School Computer Club President TAPCUG
for students and the Linux SIG located in the Lakewood
Presbyterian Church off 104th St. A win, win for us all.
In addition the Board is considering which Windows 7

version we should purchase to upgrade our clubs
computer. /@
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pay at the next General Meeting, or print the last page of the newsletter and
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| do notgive your address tanyoned Maggie, Editor
¢ 4

&
A g

&
°

January February Pemberton, Carla
Duhay, Paul/ Allen, Marsh/Helen Pruitt, Barbara
Huntley, Eka Carlson, Joel Rich, David/Jan
Kelly, William Kirby, Tharon Wright, Jim &lrena

McElroy, Dick/Rebecga Lawrence, Lenore \ &GX‘
\Y\/ .

Rego, Robin/Linda Meier, Richard Keﬂ\
Rucks, Floyd/Ingeborgg Misura, John/MarIene0 =
R $

\ 4

L 4

Discovering Windows

Letdbs take this a st
7 dPart 2 the program you just pinned to the
by Neil Stahfest taskbar is a program like Microsoft
Tacoma Area PC User Group Word or Excel. Lefclicking on the
program icon starts the program. If you
Last month we looked at some of theightc | i ck on the icon
new Taskbar and Start Menu featureshe ten most recent files that were
Wedve only scrat ched ntelrde ws urhf aicte . YTohui
mont h weoll | ook #you peird ahene ahtbasesfilesy yeuachn y
useful features. pin it to the top o

You can also drag the names of files up
Say you have a program on your Sta@nd down on the list to change their
menu that you use a lot. Open your Starelative position. Finally, the name of
Menu, point at it and rightlick. If you the program (i.e. Excel) can be found at
click on the little triangle on the right the bottom of the list so you have yet
side of the pr ogr aamtheraway |to glioku &b Irunstbee a
of the last files you open using thispr ogr a m. Donodt feel
program. Now all you need to do isprogram to be pinned to your taskbar or
click on the one you want to access itSt ar t Menu ? Just i
But wait! Instead of clicking on thed oe s not remove the p
triangle, place your mouse pointer to theomputer, it just removes the link.
left of the triangle area and rigblick.
In the menu that opens you have &uppose you have one folder where you
choice to pin the program to the Starkeep a lot of your work files, for a
Menu (which means that it will always project. | have a folder for my
be near the top for you) or pinning it toWindows 7 articles. | could access this
the Task Bar. | suggest pinning it to thdolder by going to the Start menu,
task bar. Now to run the programclicking on Computer, then my hard
instead of clicking on the Start Menudrive, locating the folder and then
button and then doubldicking on the clicking on it. Windows 7 gives you an
program name, all you have to do isasier way. To set it up; click on the
point at the program on the Taskbar an8tart Menu, Computer, the hard drive,
click once to r un lodcate the foldar and ¢eft click oniit@akdo  a
works with programs on the Start Menudrag it to the Task Bar. When it reaches

t hat are | isted under inal l Programs().
(Continued on page)
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February Disk of the Month

Advanced SystemCare Fredformerly Advanced Win- Sumatra is tiny at 1.2 MB yet it has all the @
dowsCare Personal) has a atiek approach to help sic features that a PDF reader should havelg
protect, repair, clean, and optimize your PC. With ovetarts up very fast. It's designed for portable uses
20 MILLION downloads since 2006, this fantasticit's just one file with no external dependencies so you
awardwinning, free PC repair software is a "miistve” can easily run it from external USB drive.

tool for your computer. 100% safe with no adware, spy-

war e, or viruses,; a P C rastoppabterCapierc Ehis gragrang is graat fot récaverd s
credibly easy to use. Why waste money on expensivigy files from scratched CD's or defective floppy/hard
"registry cleaners" to fix your PC when Advanced Syslisks. Normally when your computer is unable to copy a
temCare Free will repair, tune, and maintain it for yofile from a damaged disk it will abort and delete the por-

for free! tion of the file it has copied. This program however will
continue to copy the file right to the end. Any data that is

What's new in v3.4.0: not recoverable after many retries is replaced with

+ Improved "System Optimization" for Win 7 and Vista blanks. This will allow you to truly recover every byte of

+ Improved "Registry Fix" section information that is available for recovery. The program

+ Improved "Utilities" section allows you to specify a single file, a group using wild-

* Fixed bugs in update function cards (* and ?) or if you wish, select a starting folder and

* Fixed general bugs the program will copy all data from it and any sub fold-
ers it may contain. This pr

Partition Wizard's interface is simple and easy to useused for copying files form defective disks, it can be
All basic functions are displayed at the top of the wirused to transfer any files.
dow as large icons as well as on the menus, and more

advanced functions like "wipe disk" are only found on 0

the menu where you're not likely to choose them acci-

dentally. Like most programs of its ilk, you choose a se- 18

ries of actions, e.g., delete, resize, move and they're
gueued until you hit the apply button. In tests, the pro-
gram just created, deleted, moved, resized, and copied
partitions with no fuss or botheor error messages. It
also recreated a master boot record, wiped a disk, and
even searched for, found, and recovered a deleted parti- /.
tion with nary a failure.

Operating Systems: Windows XP, Windows 2000, Win-
dows Vista, Windows 7

Requirements: 32r 64-bit OS

Sumatra PDF- . Do you really need a 218 MB PDF file
reader? Sumatra is a slim, free, ogenrce PDF viewer
for Windows. It has a minimalistic design. Simplicity has
a higher priority than a lot of features. By comparison

South Sound Adobe dinner and networking. 6:30 Meetinginformation about their Photoshop

- 9:00 Dismissal related tools, solutions, or events,
User Group including details about user groups,
http://www.ssaug.org/ We wanted to announce that thénardware, software, training (e.g.
Meeting will be at Cascade Print,ﬁ\?e()be Photoshop Marketplace isbooks, DVDGO6s), even

3321 S. Lawrence St, Tacoma, feds the officia

~ He
g 84 0 9 WB e sur eb ‘AGobe QDHO?O%%D ﬁ\/larl@tBla{cé) & %)hotoshopmarketplace.adobe.com
ago. € are a (fol ce wiere % ybng gcélnn @Jb“#h n
whatever we want 0O eat e’ 573 or
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Special Interest Groups (SI1G)

Check our web site, http://www.tapcug.org, for any 4.0 for old/low capacity computers, flash drives, etc,
changes that may have occurred after the Data Line Kubuntu 8.04 & Fedora 9. We will explore Virtual

was sent to our web site. Private Networks (VPN), such as OpenVPN, virtual

online meetings using Gizmo or Skype and Speech

Flight Simulator SIG: Curtis Poree, -enalil: Recognition, such as XVoice.

dustoff 2@msn.com / Neil Stahfestyail:

ncstahfest@msn.com. Linux is the revolution that is becoming the

_ _ . __computer operating system of the future! Say good
The next meeting of the Flight Simulator S.1.G. will bye to expensive proprietary operating systems,
be on the Tuesday, February 28th, at 7:00 PM at t(Rg,ses, worms, crashes, forced upgrades, infuriating
Pierce County Lakewood Branch Library. popups & get a better, complete Linux operating

_ . _ system with all the applications you need for a very
Bring a flash drive or a blank CD to make copies of.

. . affordable price.
the files | will demonstrate.

, , , , Now is the time to make the move to Linux. We
If you're having a problem with Flight Simulator or \\aicome you to join us. Setp:/Aww.Linux:
want to know how to get started, bring questions. Now.us

We welcome people new to flight simulation and
visitors at our meetings. Although most of our

discussions have been aiptpienMsdstPaut Buhay, &% Ldadel, S87 t

simulators, wedre al wa y6§58,'erﬂa¥l:Sduf?a?@sﬁc&lobél.ﬁ‘et hearing

other flight simulator programs. If you have friends

who might be interested in flight simulation, invite \1eets on the second Monday of the month, 5:30

them to join us. 7:30 pm at the Lakewood Community Center
Computer Lab. The next meeting will be February

Graphics/Scanner SIG:Barbara Grant, SIG Leader8th.

Email: DL604@comcast.net

Cancelled for lack of interest. The WIN XP/New Users SIG meetings will cover
the basics of computer operation, including file
management, Internet concepts, and application

Linux SIG: Joel Carlson, 25549-2692; email: software (word processing, etc.). This SIG is open to

Fox7777@CarlsonCo.net, any new or intermediate user who wants to begin to
unravel the mysteries of their own computer.

The Linux SIG meeting is on the 3rd Tuesday of the.

Doors open by 6:30 PM for setup. Super fadt T ‘

internet connections available.

Due to schedule conflict we are backthe fire

station, by water tower, training room #g2tp:// ‘
Linux-Now.usThanks, Joel

We will look at the new released Linux distributions
including Mepis Linux 7.00 (which runs on Debian

& Kubuntu and adds improvements), PCLinuxOS
2007 (which is well suited to new users), OpenSUSE
11.0 with One Click Software Install, Puppy Linux

Paged
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How To Clean The
House

-

Open a new folder on you
PC.
Name itHousework

Empty the Recycle Bin.
Your PC will ask you,

Ol N

'‘Are you sure you want to
delete Housework
permanently"

6. Calmly answer, 'Yes' and
press mouse button firmly

7. Feel better?

Works for me!

Send it to the Recycle Bin|

—

The Help Line

The following TAPCUG members have generously
offered to serve as resources for other members in need of
assistance with the programs listed. This service is free,
but please respect their time, and use your manuals or the
software vendor information line when recommended
Call or Email your questions:

A=Anytime D=Daytime E=Evening W=Weekend
Where no time has been indicated, it is suggested you not

call before 10 am or after 9 pm.

Word Processing(most):Maggie Smith 53%494
E-mail: maggiebs@harbornet.com A

Linux support: Joel Carlson
E-mail fox7777@CarlsonCo.net
John Wickliffe

E-mail: johnwickl@comcast.net

MS Word: Maggie Smith 537-5494
E-mail: maggiebs@harbornet.com A

To make changes or add your name to this list,
e-mail Maggie at maggiebgharbornet.com

REMINDER TO ALL SIG LEADERS
This is a reminder to all SIG Leaders. The
guarterly SIG reports for October, November
and December are due. Please send to
Neil Stahfest: ncstahfest@msn.com
or bring to the next General Meeting.
Thank you.

Page5



February 2010 Data Line

(Continued from pagg) As in the past, the Control Panel allows you to change

the Task Bar a pop p message wi | rhany ef ghg Winddws gettings.o Color settings, Firewall,

Wi ndows Expl orero. Re | e Baeeand Time, Powear ©Optionb, tahdt nsany. more lafe vy

di dnot have it before, yaowail Il a bsleee ler d.con Tthleat!l ilsoto
this: explore this at a later date. In addition, some-@ud

The next time | programs may appear on the Control Panel. In my case |

want to access the have a CD/DVD burning program installed and an icon

folder, all lhaveto ANer o BurnRightsd appears o]

do is rightclick

once on the folder Want to get back t

on the Task Bar. Any other folders that you add to they : Smal | iconso (
[
c

o the Cat
or Large
s to it

h folders

Task Bar will also be located here under the headingdbth at 6 s al |l t her e
APinnedd or AFrequento (you determine whi

APinnedo) . Of course, if this seems |ike too much
you can always just create a shortcut to a folder on the
desktop.

Before we leave the topic of the Start Menu and Task
Bar, | should mention some changes to the Control
Panel. If you left click on the Start Button and then click

@.l » Control Panel »

Adjust your computer's settings

User Account:
) Add or remov
D set oo

w_ Network and Internet
G_. & s

ks
nd sharing options

K=7  Programs
T
R Uit progam

on Control Panel, youdll see something |like this:

This is the control panel in the . = -
AfCategoryo vi ew, S

utilities have Dbe
pretty much like the one In Windows

Adjust your computer's settings View by: Smallicons v

¥ Action Center ) Administrative Tools [53 AutoPlay b Backup and Restore
V|Sta and Wl n dOWS x P . T h e C I a.SSIC B Color Management [@ Credential Manager Date and Time @ Default Programs
. . . . [ Desktop Gadgets ) Device Manager &5 Devices and Printers B Display
view is no longer available, itS NOW| @ecrscescens st F olderOptos B o
I I d ~ I by 1 Getting Started & HomeGroup ) HP Wireless Assistant & Indexing Options
C a e a n n C O n O €1 Internet Options (&) sava & Keyboard [ Location and Other Sensors
|t by gOI n g to the u p per rl g ht corner Of & Mouse 8 Nero BumRights % Network and Sharing Center B Notification Area Icons
. & NVIDIA Control Panel & Parental Controls M Performance Information and Tools B Personalization
t h e W | n d 0 W W h e r e [ Phone and Modem @ Phone Monitor Options B Power Options I8 Programs and Features
\ . Q@ QuickTime B Realtek HD Audio Manager & Recovery ® Region and Language
C a t e g O r y O ( C | r C I %) RemoteApp and Desktop Connections % Sound & Speech Recognition @® Sync Center
c I | c k | n g on ﬁ C a t d 2o [ Taskbar and Start Menu [ Troubleshooting 88, User Accounts
indows Anytime Upgrade B Windows CardSpace i Windows Defender P Windows Firewall
down menu that appears you Cal| @uwnimuesicone B Windows Update

select Large icons or Small icons
The result is the same, only the icol
size is different.
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e ; . trust. This is what e ~ " .
, gets us all in trouble. ttp://www.Eoutube.com/i
Go m pUter t'l ps | can write a million 2
warnings about

http://www.WorldStar.com ~ viruses and vyou'll be taken to the 3ouTube site
vulnerabilities, but the only thing ywhere you'll have the choice of

Who's Behind Your Keyboard? that will truly keep your data safe isqownloading in MP4 or FLV

Hello, everyone! This security article 900d old fashioned common sense! formats!

is going to be a little different than o

some of the others we've run in thd1€re are some guidelines to follow: Time to fill up that haretirive!

past. Usually, | write about a ‘ .
security issue that is affecting certaint:) Don't download items from Web C C C

programs or a program that will helpSites you do not trust. _
fix a security problem, but today, I'm2-) Don't install things you do notPlease explain what the Last

’ know we shouldn't

going to talk about the number Ondecog'nize. _Known Good Configuration is. I'm
threat to computer security. 3.) If it seems too good to be true, ithot quite understanding it.
probably is. The Last Known Good
And that is the person sitting behind®) Ninetynine percent of viruses Configuration is basically a copy o_f
the keyboard (including me!) cqnnot harm you wlthout you a cor_npute_r's hardvx_/are conflguratlon
clicking OK at some point. and its driver settings. It is taken
Now, | don't want to offend anyone, from the system's registry readings

If you follow those tips, you will when a computer has a good, clean
save yourself many, many headachdsoot up. This copy is made for

One day, | was putting together 4n the future. Until next time, stay whenever a computer fails to boot up
small Web site just for fun. In the safe out there, my friends! successfully. When that happens, the

process of doing that, | decided | C C C system's operating system is able to
wanted a small sound effect to play pull up the good copy and perform a

when @ person ran their mouse oveg o vo e Videos the successful startup.

one of my images. | figured that
- . Easy Way! The Last Known Good
would be simple enough. | could just-,.: . -
b g JUSThis is a real quick and easy one fotonfiguration feature is available for
search the Web for the sound | I YouTub h S : -
our YouTube users out there. Sayny \Windows operating system from
wanted to use. Well, that was a ba )
idea! | downloaded the sound and a&’" really like a video | mean, like 'NT on. Also, if your computer does
enough to want to download it.happen to have some problems

soon as | played it, my computer, " PE _ _
completely froze. After getting my What do you do* during its boot up, Windows will

so I'll start by giving you my story.

i detect that and it will actually add
(I\;/Ioonc]izl,ﬂlerrans fﬁgs 2?:251 and Ii?fosu%ft%mkmark 't and come back everjhe copy of your last successful boot
three viruses on my system. Oh no! ¢ YO want to see It: to your startup menu. That way, you
_ can go and access it from that point
If | hadn't downloaded that sound,2*"™""9" and start your boot up correctly
this would never have happened again.

The sound file | downloaded was nof 'O aPout this:

from a site | had ever been to before,, , - - This feature is mostly helpful after
it was free and the file size seemed’/Mle on YouTube, navigate t0 anew drivers or devices are installed

. video you want to download to yourgp, r m. If either of th
antully large for a two second audiocompyter and up in the address bata an ero whie the netall was i
o e the file wr@v BooausOf YoUr browserr e pl ace t Bifcesh, Yo chnnstil go back and
| really wanted that sound, | guess *YouTube with a number 3 and hit get a clean boot. One more thing:
’ ~ enter. Every time your computer boots up

The moral of the story is that - . correctly, the Last Known Good
sometimes, we all get carried awayLOOk at this picture for an example: Configuration record is replaced

on the Internet. We start clicking on with the newest one. That way, you

things and downloading things we (Continued on pags)

Page7



February 2010 Data Line

(Continued from pag®@) contents.

have the most recent successful bodiow what?

for your computer to start with. Let's Delete? Backspace? Now it's all a
say that you just installed a newWell, | suppose you could +e simple question of how much you
driver on your system. It seems likehighlight the cells and then use thevant to remove!

the installation was done right, butTable menu, Delete submenu, (or C C C

for some reason, your computer willfor 2007 users it would be theble
not start up like it usually does.Tools, Layout tab of the Ribbon) _
Well, this is exactly where the Lastbut who wants to do all that work? What's the quickest way to the
Known Good Configuration comes Task Manager?
in handy. And, yes, | do realize you could haveAll about speed, eh? Well, the
used the Table menu / Layout tapfuickest and easiest way to get to
To start your computer using thefrom the beginning, but that justyour Windows Task Manager is
Last Known Good Configuration takes too many steps. simply toright-click an empty area
that your computer has on record, of your Task SEdar an
simply start up your computer andSo, if we can't use the Delete key td ask Managero .
hit the F8 key on your keyboard asremove cells, what can we use?

Toolbars >
its  booting. The Windows =T
Advanced Options menu should Good question and fortunately, I've S
appear and you can use yougotan easy answeaBackspace Show windows side by side
keyboard's arrow keys to scroll Show the desktop
down to the Last Known Good Yep, that's it. Next timehighlight Start Task Manager
Configuration (your most recent the cells, rows or columnsand then gigne-ciick v Lockthe taskbar ]
settings that worked)' option. Once hit theBackspacekey. Propettis  Choose
you've got it highlighted, press
Enter. If you've highlighted an entire row _ _

or column, poof! They're gone, datal ada! A_n m_stant view of what your
Your computer will then boot up and all! system is doing!
successfully and you'll be able to C C C

look into what caused the problem inlf you happened to have highlighted
the first place. Now, keep in mindjust a few cells, you'll get this handy
that the Last Known Good litle window where you can tell
Configuration feature does notWord how to handle the situation.
automatically fix the problems you
were having. It will only get your
computer started so you can
troubleshoot the rest of the problem| | @ shift cells left
on your own. Either way, it's an easy| | - )

Firefox Toolbar Customizing

Is your Firefox toolbar yawn
worthy? Do you fall asleep
. . sometimes just thinking about how
Delete Cells |?—§E| lame it is?

Well, wake up, because today we're

1 Shift cells up i i itl
way to combat your computer Delete entire row going tosnazz it up a bit!
startup troubles. You can't complain|| - - S

P P *) Delete entire column Just clickView>Toolbars>

about that, now can you?!

C C C Ok ] [ Cancel

L "

Customize You'll see this:

Delete vs. Backspace

Work with MS Word tables? Ever Make your choice and then click
try to remove cells, rows or columnsOK.

by highlighting them and then hitting

the Delete key? So, let's recap:

What happened? Certainly not whaDelete removes just the cell
you had hoped for, I'm sure. Insteadontents.
of deleting the cells, only the data is

gone. Backspaceremoves the celand its (Continued on pag8)
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e Taohar [ access to that code, you probablghecking back until the problem is
- s won't be able to fix the errorsolved. Luckily, it's not an error
ou can add or remove items by . .
dragging to or from the toolbars. yourself. Once the problem hits amessage that can ruin your whole

. Web site's code, only the developersglay. At least it shouldn't!
ose) of the site can get in and fix it.
Booktﬁa... C C C

Separa... Flexible Sp... Spa
SRR S SRS However, when that error pops up,

: you should still be able to see mosf0o0l site:
% + = of the site. Just keep in mind that-unny Typos
Newlob:' Newlimdow fomt ovel some of its parts may not functionhtte://funnytypos.com/
correctly. You might have a missing
image or animation here or there, buf YP0S happen to the best of us. |

O b = r most of the site should stil beknow 1 o6ve had my

be thinking that it's going to harmWhen you discover them.
your PC. Well, | assure you it won't.
The problem lies within that Web This site is devoted to funny typos

‘ Done |

Just drag and drop the features yo
want into Firefox's toolbar in any
order you like to customize. You can
add spaces, separators and adjustaﬁ
spaces, too, so you can lay it out an
way you like!

amage your computer. Plus, if yof € member the | ast
go and visit other sites, you'll seeSO hard.

t they load up just fine. And once o _
e creators of the other site fix their! he site is setup blog style, so just

ode, that one will be viewable agairscroll down the page to explore it.
as well. The most recent entries are at the

top, with previous ones below them.
Web site T0 explore further, click the Older
- Y ¢ N self, you'll Posts link at the bottom of the page
our S|te an&p tl‘avel baCk through them

File Edit View History Bookmarks JTools Help

Back Forward Reload Stop Home
. - with errors
Downloads Copy Paste Spell Bookmarks o in andfind your other navigation options.
look through your source code. TheYOU can browse by recent post, top
Now that's cool! problem usually comes from anPOStS, categories, and recent
C C C or a script that is placed in the wrongdown you can click on a tag in the

HTML section. Just take a look atf@d cloud to select posts.
When | visit certain Web sites, | those things and you should be able _
often get the error message of to fix the error rather quickly. Then Have alaugh, I know | did!
"Done, but with errors on page.” your site will be back up and running C C C
What does that mean and is there the way it should be.

: o
anything | can do to fix it? Please Hard Drive Maintenance

: .
help! As you can see, this error messagE|ar0| drives are one of the most

Well, to begin, this error usuallyisnt® one to panic about. It's.

. . important components of the
only shows up innternet Explorer  unfortunate that it happens, butCom uter  svstem. A eneral
and it mainly has to do with there's not really anything you can P Y ' 9

JavaScript. If the Web site you're do about it yourself. If there's anyunmonltored hard drlvg has a life
. . : . erm of about three to five years. A
trying to view uses JavaScript, youway you can contact the designer o . o :
. . . ard drive may fail without any prior
may run into a script related error,the Web site, do so. They may no : )
: ; o : , warning, leading to the loss of all the
which triggers the "Done, but with even know there's a problem, but i . ,
" : : . . data on the disk. And that's exactly
errors on page" message. It isou tell them, I'm sure they'll get |tWh it's so important to keep vour
usually generated by an error in thdixed right away. Otherwise, you'll y P Py

site's code and unless you hav@ust have to sit tight and keephard drive in good condition. This
(Continued on Page 10)

Paged

visible. Now, | know some of you! 6m tired or sick,

Show: |Iconsand Text v Use Small Icons affecting your computer. You mayd oesnoét mak e t hem
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(Continued from pag) locate all the different fragments.computer turned on and that's just
tutorial will guide you through all Therefore, the hard components haveot necessary!

the steps you can use to improve theo cover the entire drive very

health of your hard drive. Here wequickly, just to access a single file.So, if you think there are some

go! As a result, t h esenficasr ranning on ywoar campuker
shortened. that you don't really need (like the
Step 1: Check the Drive for Errors person who asked this question),
1.) Go toStart, My Computer. To overcome that problem, a utility luckily, there is an easy way to turn
2.) Right click on theC: drive and called the disk defragmenter isthem off. Windows Vista has a
chooseProperties. provided with Windows. Here's howutility  called the Microsoft
3.) Under theTools tab, click on the to use the disk defragmenter utility: Management Console (MMC),
Check Nowbutton. which is what you can use to turn off
4.) Check both the disk options andL.) Go toStart, My Computer. all those unwanted services.
then click on the&Start menu. 2.) Right click on theC: drive and
5.) If a prompt for a restart appearsselectProperties. To open the MMC, click on the
chooseYes 3.) Under theTools tab, click on Start button and in the search box
6.) Windows will then restart, check Defragment Now. below it, type in Services.msc
and repair any corrupted files on4.) Now, analyze the drive and thenNVhen your results show up, scroll
your drive. hit Defragment. through and click on the one that

5.) You should do it at least once asimply says Services A new
Step 2: Convert the File System of month to keep your hard drive in itswindow (it's called the Service

Your Drive to NTFS without proper working condition. Console) will then open for you and
Losing Any Data you will be able to see all of the
Windows uses either the NTFS orGood luck! services you have running at the
FAT 32 file system to maintain the C C C present time.

records of all your files. The main _

advantage of NTFS is if your systend just recently started using As you can see, the Service Console
crashes, the NTFS file system igVindows Vista and I've noticed gives you a lot of information about

capable of automatically fixing any that _ there are some programs each service. It also allows you to
problems that may arise. It's alsgunning that don't really need to  sort through the services by the titles
capable of detecting and isolating?®: but | can't figure out how to of Description, Status and Startup
bad sectors on your hard driveturn them off. | know youve Type If you want to learn more

automatically. Those same feature§liscussed this topic for Windows apout a specific service, just click on

are not provided with the older FAT XP before, but how do we do it in it and a detailed description will then

32 system. To make sure yourVista? Please help! pop up on the left hand side that you
computer is using NTFS, foliow TO begin, all computers have whaican read throughNote: In order to
these steps: are called services and those argee the description, you need to be in
1.) Go toStart, Run. basically special programs that takhe Extended mode, so keep that in
2.) Type in tmd" and then press care of all the different functions minqn)

Enter. your computer has to deal with in

3.) When the prompt window opens0rder to run properly. Some of thosq highly suggest that you read
type "convert j: /fs:ntfs," assuming Services are put in place to sUPPOinhrough each of the services before
you're converting drive J. (If step 1S0me of the other programs on you{oy start closing them down. Like |
is not performed, the conversioncOmputer, but in reality, a lot of 55id pefore, some of these services
may fail, so please follow all thethem are unnecessary. Some of theRpport other programs on your

steps sequentially). sort of just sit there and take Upcomputer that you may use on a
space, which is quite annoying whertegylar basis, so you'll definitely
Step 3: Defragment the Drive you think about it. I'm sure want to do your homework on each

As files are copied to and deletedVicrosoft had good reasoning forpne before you disable them. You

from the hard drive, a process calledutting those services in place, buay even want to do a little further

fragmentation starts to affectWhen it comes down to it, you don'tresearch on the ones you're not 100
performance and stability. Largereally need all of them running all percent positive about, just to be sure
files are scattered all over the drivdhe time. | mean, most of them runyoy're disabling the right services,

and the drive has to work harder tghe entire time you have your (Continued on page1)
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(Continued from pag#0) First, you need tocreate the In the middle columnchoose the
etc. Then once you've decided whicldocument's footer That can be formatting you want Word to use
ones you don't need, just simplydone under thdnsert tab on the for the file name.

right click on the service name andibbon,Footer button.

hit Stop. Finally, in the right column, be sure

to check the Add path to file
That's all there is to it. It's a pretty name' checkbox if you want the
easy process to go through thanks to entire location of the file in the
the MMC, so just take your time and footer. Without that option checked,
be sure you're turning off what you you'll only get the file name and not
really want to. If you do that, you'll the actual location where it was
be good to go from now on! saved.

cC C C

Click OK to save your choices and

Five Ways to Select Text With return to the document's footer.
Your Mouse i ~ Once you're in the footer, under

When youore wri tdefd8rand Pobtér rddbis, im8sigi Woila. You'll never have to wonder
MSI' V:(ord or ﬂother t(t)fflcle %ab will open. where you saved a file again!
applications, you often want to selec C C C

text. You can use the mouse tQ=rom that tab, choose th@uick
highlight text by dragging the mousep 4rts putton.

over it .

Five other ways to highlight text in a
word document.

1. To select a word, double click it.
2. To select a single line of text,
click in the left margin next to the
line.
3. To select a sentence, hold down
the CTRL key and then click
anywhere in the sentence.
4. To select a paragraph, click three
times in the paragraph, or click
twice in the left margin next to chooseField from the Quick Parts Cleaning Your Laptop

the paragraph. list. Have you made the switch from a
5. To select the entire document, desktop PC to a laptop? Several
click three times in the left |5 the Field dialogue window, People have and although they may
margin. chooseFileNamein the left column. e easier to carry around and travel

C C C with, they still need

to be cleaned, don't

they?

Now, Where Did | Save It?
Here's a tip idea that stems from a Laptops aren't as easy
reader question! Specifically, she's to open up and clean
looking to put the file name in the as desktops are, but it
footer of an MS Word 2007 can be done. To get
document and she can't seem to started, just make
locate that option in the new sure your computer is
program. turned off and

_ unplugged. You
So, let's go search for the file name should also remove

field for Word 2007's footers. .
(Continued on pag#2)
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